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This Guide is published as a public service by the League
of Women Voters of Allentown. The League is a non-partisan
organization whose aim is to increase informed participation
by citizens in government. Membership is open to women of
all political parties who subscribe to this purpose. Associate
membership may be given to men, persons under voting age,
and non-citizen women. Publication of this guide has beer
made possible by contributions from public-spirited indi-
viduals and businesses. If interested in joining the League ol
in making a financial contribution to its work, please contac
Mrs. Robert Horstman, 46 South 16th Street, Allentown
Pennsylvania, phone 434-7005.




FEDERAL & STATE OFFICIALS

PRESIDENT OF THE UNITED STATES

LYNDON B. JOHNSON (Democrat)

Address: The President
The White House
Washington, D. C. 20501
Salutation: My dear Mr. President:
Close: Very respectfully yours,

VICE PRESIDENT OF THE UNITED STATES

HUBERT H. HUMPHREY (Democrat)

Address: The Vice President
U ed States Senate
hington, D. C. 20510
Salutatlon M dear Mr. Vice President:
Close: Sincerely yours,

UNITED STATES SENATORS

JOSEPH S. CLARK (Democrat)
HUGH SCOTT (Republican)

Address: The Honorable................ YN S N R RS S AN
United Sta.tes Senate
‘Washin, C. 20510 :
Salutation: M; dear éenator .............. L5101 5 A

Close: Sincerely yours,

UNITED STATES REPRESENTATIVE

Lehigh and Bucks Counties—8th District

WILLARD S. CURTIN (Republican)

Address: The Honorable................ TITL 1) S
House of Representatives
Washington, D. C. 20515
Salutation: My dear Mr................. mame)................
Close: Sincerely yours,

GOVERNOR, COMMONWEALTH OF PENNSYLVANIA

WILLIAM W. SCRANTON (Republican)

Address: The Honorable................ (BAMB) .. e i
State Capitol -
arrisburg, Pennsylvania 17120
Salutation: My dear Governor............. Daey: . . . s
Close: Sincerely yours,

STATE SENATOR

Lehigh County—16th District
JOHN T. VAN SANT (Republican)

Address: The Honorable................ BRI s
e Senate, Harrisburg, Pa.
Salutation: Dear Senator................ (mame)...............

Close: Sincerely yours,

STATE REPRESENTATIVES
Lehigh County
IST DISTRICT:
(Everything within the confines of the City of Allentown)
SAMUEL W. FRANK (Democrat)
JAMES P. RITTER (Democrat)
2ND DISTRICT:
(All of Lehigh County excepting the City of Allentown)

MARIAN E. MARKLEY (Republican)
WILLIAM H. ECKENSBERGER, JR. (Democrat)

Address: The Honorable: . ... ... ... .. COBRERY = 5 o e
House of Representatives, Harrisburg, Pa.
Salutation: Dear Mr................... IBBING) .. i enil e

Close: Sincerely yours,

S —



LEHIGH COUNTY GOVERNMENT

County Commissioners

The governing body of Lehigh County is the Board of
County Commissioners. The three Commissioners are in
effect the business managers of Lehigh County. In the Com-
missioners are vested the corporate powers of the County.
Commissioners have jurisdiction over county fiscal affairs,
bridges, elections, registration, maintenance and super-
vision of the court house. They constitute the County
Board of Elections, the Registration Commission and also
serve as the administrative and executive officers of the
Cedarbrook Home. By law, two Commissioners are elected
by the majority party-and one by the minority party. In
carrying out their duties the County Commissioners are
assisted by various appointed officers.
Chairman: LEROY D. WERLEY, SR. (Democrat)

GEORGE STAHL (Democrat)

JoB L. VAUGHN (Republican)

Salary: $10,000

Term: 4 years

Treasurer

The Treasurer receives all monies due the county, issues
receipts for money received, maintains accounts of all funds
received and disbursed, and—with the County Commis-
sioners and Controller—signs all county checks. He also
acts as agent for the Commonwealth’s Department of
Revenue and issues licenses for hunting, fishing, dogs,
archery and other special licenses. By law, the County
Treasurer may not succeed himself in office. He also serves
as Treasurer of the Employees’ Retirement Fund.

DoNALD B. HoFrFMAN (Republican)

Salary: $8,200 plus commissions on state licenses
Term: 4 years

Controller

The Controller, having general supervision and control of
all financial operations of the county, approves all the ac-
counting practices of the various offices and institutions
handling cdunty funds. He audits accounts, pertaining to
county funds, and keeps all records of the county’s financial
affairs. He prepares annual statements, budgets and what-
ever reports may be required by the county, state and
federal government. He is Secretary of the Employees’
Retirement Board.

ArLAN F. WEINSHEIMER (Republican)

Salary: $9,300 plus $1,250 as Secretary of

Employees’ Retirement Board
Term: 4 years

District Attorney

The District Attorney is the public prosecutor of the
county, charged with representing the Commonwealth in
all criminal cases. He must be a lawyer admitted to practice
in the Courts of the Commonwealth. In addition to prose-
cuting the more serious felonies and misdemeanors, and
handling domestic relations cases, juvenile matters and
summary conviction appeals, the District Attorney’s office
participates in the investigation of serious crimes and
serves as an advisory agency for all police departments and
the Minor Judiciary. :
GEORGE J. JosEPH (Republican)

Salary: $10,000
Term: 4 years

County Government cont. next page
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County Government continved
Sheriff

The Sheriff is the principal law enforcement officer in the
County. In addition, the Sheriff is the Court’s chief en-
forcement officer in civil and criminal matters and he is re-
sponsible for the serving of legal documents issued by the
courts within the county. In criminal matters, it is the
Sheriff’s duty to transport prisoners back and forth from
the Court House, and also to convey committed prisoners
to psychiatric and penal institutions. In times of emergency,
he is charged with keeping the peace and preventing riots.
It is also the Sheriff’s responsibility to safeguard the Jury
Wheel from which the names of all jurors are drawn and to
notify those chosen for the panel.

PauL E. HENDERSON (Republican)
Salary: $9,500
Term: 4 years

Coroner

The Coroner investigates cases of sudden or suspicious
deaths occurring in the county. If necessary, he holds an
“inquest” with witnesses and a coroner’s jury of six to hear
evidence and decide upon the causes of death. He may di-
rect an autopsy to be performed if needed. If guilt or negli-
gence is indicated, the person or persons responsible are
held for possible court action.

RoOBERT C. WEIR (Democrat)

Salary: $7,000
Term: 4 years

Prothonotary

The Prothonotary is the clerk of the Court of Common
Pleas and in that capacity it is his duty to maintain
records pertaining to all civil cases and to establish dockéts
and books for the keeping of such records. He also assists
in obtaining naturalization papers and passports.

JoHN P. CREVELING (Republican)

Salary: $9,300
Term: 4 years

Clerk of Quarter Sessions

The Clerk of Quarter Sessions serves in a like capacity to
the Quarter Session and Oyer and Terminer Courts. Those
charged with misdemeanors are brought to trial at the
Quarter Sessions Term of the Court, while the Oyer and
Terminer Terms deal with those charged with the com-
mission of felonies. The Clerk of Courts or his appointed
deputies are empowered to sign and affix the Court seal to
all its writs and processes, to administer oaths and affirma-
tions in conducting the business of the office, and to assume
custody of the seal and all records of the courts.

PauL H. HARTMAN (Republican)
Salary: $9,300
Term: 4 years

Register of Wills

The Register of Wills probates wills and issues letters of
administration where there is no will of a decedent. He also
serves as ex-officio Clerk of the Orphan’s Court, acts in that
capacity and performs all duties pertaining to the office,
under the direction of the Judge of the Orphans Court. As
Clerk he has jurisdiction over the issuance of marriage
licenses. As agent for the Commonwealth he collects state
inheritance taxes.

RusseLL F. C. BENFER (Republican)

Salary: $7,300 plus commissions from state
Term: 4 years_l
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Recorder of Deeds

The Recorder of Deeds preserves and maintains all records
pertaining to real estate in the county. He is responsible
for recording deeds, mortgages, powers of attorney, com-
missions, rights of way, and releases any and all instruments
concerning real estate. He also records various commissions,
including those of row office holders, notaries public and so
forth. As agent for the Commonwealth and many local
municipalities, the Recorder of Deeds collects realty trans-
fer taxes. He is responsible for notifying the commissioners
and all taxing agencies of the county and its subdivisions
whenever real estate or property changes hands, so that
proper tax assessment and billing can be made.

GEORGE D. BLACK (Republican)

Salary: $9,300 plus commissions from the

state and municipalities
Term: 4 years

Jury Commissioners

Two Jury Commissioners, not from the same political party,
are elected and—along with the Judges of the Court of
Common Pleas— constitute the Jury Board. At least thirty
days before the opening of the first term of court, the Jury
Commissioners meet with the president judge. Any two of
this group constitute a quorum. They select alternately
from lists of qualified voters the names to be placed in the
jury wheel. The wheel is then locked and given into the
custody of the Jury Commissioners, the Sheriff taking
charge of the key. Later, the Jury Commissioners and the
Sheriff—or any two of these—draw from the wheel the
names which are to make up the jury panels. Anyone de-
siring to serve on a jury, assuming he is a qualified voter,
may submit his name to the Jury Commissioners, the
Sheriff, or his local election district committee man or
woman.

Ep J. KNoLL (Republican)

PAuL S. GEIGER (Democrat)

Salary: $950
Term: 4 years

All County officials are located in the
County Court House
455 Hamilton Street
Allentown, Pennsylvania
Phone 434-9471

COUNTY SERVICES

COUNTY SCHOOLS

Lehigh County has a Board of Education elected by the School
Directors Association of the county. It consists of four officers
and three other members elected for terms of six years. They
inspect and approve all school budgets and annual financial
reports, advise local boards and make recommendations to
them regarding transportation, recommend the approval of
new school sites and buildings, advise local boards and formu-
late plans for the improvement of public education. For further
information concerning school systems within the county con-
tact the Lehigh County School Board located in the County
Court House.

VETERANS AFFAIRS OFFICE OF LEHIGH COUNTY
Ur}der the supervision of the Director of Veterans’ Affairs, ap-
pointed by the County Commissioners, this office acts to as-
sist veterans and their families and dependents. It furnishes
service, information and guidance on all matters and problems
affecting weterans, living or deceased.

County Services cont. next page
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County Services continved

AGRICULTURAL AND HOME ECONOMICS
EXTENSION SERVICE

The County’s Agricultural and Home Economics Extension
Service is staffed by County Agents and Home Economists
who represent the Agricultural and Home Economiecs Extension
Service of Pennsylvania State University, cooperating with the
U. S. Department of Agriculture. This office is supported by
county, state and federal funds. The agricultural agents and
home economists in this service bring information to residents
of the county on approved methods used in all phases of agri-
culture and homemaking through educational meetings and
demonstrations, news media, 4-H Club work and other ac-
tivities.

AMERICANIZATION DIRECTOR

An Americanization director, appointed by the Courts, assists
foreign born people who desire to become citizens of the United
States. He supervises Americanization Classes operated by the
Allentown School District.

LEHIGH COUNTY BOARD OF PUBLIC ASSISTANCE

Public Welfare of Lehigh County is administered by the Le-
high County Board of Public Assistance using state and federal
funds. This Board will also refer cases to other public and
private welfare agencies.

TAXES
Lehigh County Taxes

Real Estate—9 mills, based on assessment at 309, of market
value.

Personal Property—4 mills.

Allentown City Taxes

Relal Estate—11 mills, based on assessment at 609, of market
value.

Wage Tax—19, (Shared with School District).
Occupational Privilege Tax—$10.00
Deed Transfer Tax—19.

Allentown School District Taxes

Reial Estate—2114 mills, based on assessment at 609, of market
value.

Per Capita—$13.00; includes $3.00 library tax.

A mill means a dollar tax per thousand dollars of assessed value.
Ig‘orsfi:g.mple, an 11 mill tax on a house assessed at $10,000 would
e 3

ALLENTOWN GOVERNMENT

The government of Allentown receives its authority from a
charter granted by the Commonwealth of Pennsylvania in
1867. At the present time Allentown is identified as a city of
the third class and its government functions under the Third
Class City Code of Pennsylvania. A third class city is any
municipality having a population range of 10,000 to 135,000.
This code provides for a selection by the electorate of one of
three forms of government. The first is known as the ‘“‘commis-
sion form” system which is the type of government presently
in effect in the city of Allentown; the second is known as the
“strong mayor”’ form of government; the third is a council-
manager form of government. The governing body of the City
of Allentown is City Council which is composed of the Mayor
and four Councilmen serving as heads of the various depart-
ments of the city’s services and operations.

T



Mayor
The Mayor is the chief executive of the city and responsible
for the direction and supervision of the city’s affairs. He
presides at all Council meetings and like other Councilmen
has a vote in all councilmanic matters but does not have
the power of veto.

F. WiLLARD HARPER (Republican)

Salary: $10,500
Term: 4 years

City Council
City Council, by a simple majority vote, enacts laws known
as ordinances, appropriates money for carrying out the
purchase of services required by the city, levies and collects
taxes, approves appointments made by the Mayor and
other Councilmen as head of their respective departments,
has power to supervise, investigate and fix compensation
for non-elected administrative personnel, appoints various
commissions set up by ordinances, fixes the salary of all
city employees and has the authority to construct or pur-
chase water works, sewer systems, recreational areas and
to incur indebtedness on the part of the city. City Council
meets in open sessions each Tuesday morning at 10 A.M.
for the transaction of city business. Any person desiring to
be heard on a matter concerning the city, its business,
problems or affairs will be heard.
SAMUEL S. FENSTERMACHER (Republican)
Department of Parks and Public Property
LrLoyp E. GRAMMES (Republican)
Department of Streets and Public Improvements
WiLLIAM S. RITTER (Democrat)
Department of Accounts and Finance
RicHARD C. SNYDER (Republican)
Department of Public Safety
Salary: $9,000
Term: 4 years

City Controller

The Controller examines, audits and settles all accounts in
which the city is concerned and also examines and audits
the accounts of all city departments which receive and
disburse public money. The Controller makes an annuz_).]
report to City Council and a summary of this report is
posted with the Clerk of Quarter Sessions. All payroll and
employment records are kept by the controller. The Con-
troller also serves as Secretary to the Officers and Em-
ployees Pension Fund.

RutH D. TiGHE (Democrat)

Salary: $9,000

Term: 4 years

City Treasurer
The Treasurer collects all monies payable to the city and
disburses monies for all departments of the city. He acts as
tax collector for the city, county and school district.
CHARLES M. RussoLl (Republican)
Salary: $2,000 as City Treasurer
$9,000 as Tax Collector ($3,000 each from
the city, county and school district)
Term: 4 years

City Clerk (appointed)
The City Clerk is the custodian of City Council records.
He acts as Secretary to City Council and the Boards of
Health, Tax Appeals, Fire and Police Civil Service. He has
the power of a notary public to administer oaths, etc.

GEORGE W. KisTLER (Democrat)

Salary: $8,610
Term: 4 years

Allentown Officials cont. next page
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Allentown Officials continued
City Solicitor (appointed)

The City Solicitor is the legal advisor to City Council and
all city departments. As such the Solicitor prepares con-
tracts and leases, defends suits and presents suits for the
city.

BERNARD B. NAEF (Republican)

Salary: $8,240

Term: 4 years

City Assessor and Tax Coordinator (appointed)

The City Assessor heads the Bureaus of Tax Assessment,
Central Billing, Occupational Privilege Tax and Earned
Income Tax. He assesses all real estate and compiles an
annual list of taxable residents.

Leo J. FETZER (Democrat)

Salary: $8,590

Term: 4 years

All City Officials have offices located in
City Hall
435 Hamilton Street
Phone 434-9601

ALLENTOWN SERVICES

ZONING

City Council enacts zoning ordinances and amending ordi-
nances, which are submitted to the Planning Commission for
review and recommendation prior to final adoption by the
Council. By state law a public hearing must be held on pro-
posed plans to zone, with pre-publication of the hearings com-
pulsory. No new construction or alterations can be made
without receiving a permit from the Zoning Officer, a paid
city employee, who also enforces zoning regulations. Appeals
from his rulings are made to the Zoning Board of Adjustment,
comprised of three members and one alternate, appointed by
City Council for a three year term, all serving without pay.
This Board has the power to grant variances and adjustments
to the Zoning Officer’s decisions; appeals from the Board’s de-
cisions may be taken to the Court of Common Pleas within
thirty days.
JosepH F. FRUWIRTH, JR.. . .Chairman, Zoning Board
of Adjustment

BUREAU OF WATER

The City of Allentown determines water rates by two methods:
either a flat rate based on plumbing facilities in the dwelling
or by water meter. Meter rates are as follows:

First 1,500 gallons per month. .. .......... ... $1.40
Next 148,000 gallons per month. . ............ $0.21
Next 300,000 gallons per month. . ............ $0.16
All Over 450,000 gallons per month. . ............. $0.13

A discount of twenty-five per cent shall be allowed on all bills
paid within the deadline.

Sewer rates are seventy-five per cent of the water rates and
are also subject to a twenty-five per cent discount if paid with-
in the deadline.

BI-CITY HEALTH BUREAU

The Cities of Allentown and Bethlehem maintain a combined
Health Department. This department controls communicable
diseases, stimulates education, investigates nuisances, licenses
and inspects restaurants, inspects school cafeterias, hotels,
clubs, food and beverage machines, and all other food handling
establishments. They maintain a liason with all volunteer
health and welfare groups. A firm under contract to the City
of Allentown collects garbage and inflamable refuse three times
a week for all Allentown residents. Collection of non-inflamable
refuse must be arranged by residents with private collectors.

DrREEE-MERTaNBERYL e ... i, Director






