
Guidelines for submitting candidate responses for the 2019 Municipal Election Voters Guide.

The League of Women Voters collaborates with the Morning Call newspaper to produce a printed 
Voters Guide, that is distributed free to subscribers of the newspaper, and also prints 2000 copies that 
are distributed to libraries and social centers. LWV is developing a separate system, called “VOTE411”,
to make the information contained in the printed Voters Guide available on the World Wide Web. We 
are using VOTE411 to collect the candidate information that will appear in the printed Voters Guide, but
at this time we will not be making the same information available on the Internet.

The printed Voters Guide will be published Thursday October 24. We expect it to be a 16 page 
document containing Northampton and Lehigh Counties ballot information. The Morning Call will 
only publish candidate responses for contested races. They also set strict word limits on the size of 
response fields. The VOTE411 web interface works with character limits, so we have decided to use a 
conversion factor of six characters per word. The web interface uses predefined maximum field sizes; it
does not allow unused character allocation from one field to be used in a different field. It is our 
intention that response fields entered into the web interface will not need to be truncated manually 
when re-formatted for the printed guide. To this end, when your input reaches the character limit, the 
system will ignore further key-presses. Listed below are the user-editable fields.

Contact’s Email: Not published. Please do not change this field.
Contact’s Name: Not used. Please do not change this field.
Candidate Photo: The Morning Call does not include photographs in the Voters Guide. Please ignore 
this section.
Occupation: Please supply a response of up to 60 characters. The web interface does not enforce a 
character count limit for this field.
Web site:  Please supply a URL if you want this published, else leave blank to omit.  Please omit if 
URL is longer than 60 characters. The web interface does not enforce a character count limit for this 
field.
Year Of Birth: Please supply a four digit number if you want this published, else leave blank to omit.
Education: Please supply a response of up to 120 characters if you want this published, else leave blank
to omit.
Qualifications: Previous experience that could be relevant to the position being applied for. Please 
supply a response of up to 300 characters.
Campaign Questions: A single question is posed to all contested races: What do you view as the major 
issue in this campaign and how will you address it? Please supply a response of up to 600 characters.

Candidates may access the VOTE411 system from an Internet connected browser. The URL for the log-
in page is “http://lwv.thevoterguide.org/v/lwvpalehigh19/c/login.do”. The access code needed 
for login is an eight character string found in the introductory letter or in the follow-up email. When 
your responses are ready for publication please click the “Submit” button on the web interface. The 
VOTE411 system will send a “Receipt of Responses” email to the email address that we obtained from 
the candidate registration form. Be aware that emails from us may be blocked by your ISP. If your 
email address is displayed as “unknown@email.address”, we will contact you by mail via USPS.

The “Submit” function lets us know that we can use your responses. You can login and make further 
changes any time up until the LWVLC “freeze” date of Monday September 30th.

If you have any questions, please contact Jan Little at ***-***-****, or email us at 
“email@lwvlehighcounty.org” and put “LWVLC Voters Guide” in the subject line.


