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January 5, 2018 
 
 
Dear Legislative Interview Coordinator,  
 
Thank you for your work contacting and speaking with your local legislators on behalf of your 
local League and the Pennsylvania League.  As you know, the purposes of these legislative 
interviews are: 
 

• To learn where legislators stand on specific issues so the League can be a better 
advocate on our positions. 
 

• To educate legislators about issues the League cares about and to let them know our 
position on those issues.  
 

• To help Leagues build a relationship with their legislators. 
 
Please return legislative interview responses to the LWVPA by Wednesday, March 7, 2018. 
 
NOTE: These questions are intended to provide topics and suggested wording for your 
League’s legislative interviews. We understand that the format of your interviews or the 
political culture where you are may dictate changes to the wording or even to the content of 
the questions. You should feel free to modify the wording as you see fit. However, if you feel 
the need to change the substance of the question that is asked, please indicate that on the 
form so we can accurately track the responses we receive. 
 
Scheduling Interviews 
 
Legislators tend to have very busy schedules, and while it is important for them to meet with 
constituents (you!), anything you can do to make the interview more convenient for them will 
help.  
 
Other points to consider regarding scheduling legislative interviews: 
 

• Interviews should be scheduled for a time convenient to your local legislator and should 
generally take place in the district.  
 

• Prior to scheduling any interviews, please coordinate with any other local Leagues that 
share your legislators. If you are unsure whether there are overlapping districts, please 
call the LWVPA office at (717) 234-1576 or email info@palwv.org. 
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• You can find contact information for your local legislators on the Pennsylvania General 
Assembly's website at http://www.legis.state.pa.us/.  

 
Interview Format 
 
When deciding on the format that works best for your League, consider the purposes of the 
legislative interview.  Leagues have used a variety of formats for the interview:  at the legislator's 
district office, a local restaurant for coffee or lunch, a cable TV studio, etc. There is no incorrect 
way to conduct an interview. 
 
Confidentiality 

Before the interview begins, both legislators and local League members conducting the interview 
should establish whether the interview may be made public or must be kept private.  Please 
note: the legislators’ answers will be used in LWVPA and local League advocacy efforts. 
However, if the legislator prefers the interview to be private, your local League may not release 
any content from the interview to your general membership.  

If you conduct a private interview, and the board decides it would like to publish a report of the 
interview, you must ask if that is acceptable to the legislator. Also ask if you can tape the 
interview and/or take notes. (Try not to be obtrusive or take up time when taking notes or tape 
recording.) 

 

Tips for Preparing for and Conducting the Interview 

1. Before the interview: 
a. Provide each legislator with a list of the questions you intend to ask. You may 

want to include additional fact sheets with the questions if you believe they would 
be helpful.  

b. Decide who will take notes or handle taping. 
c. Decide who will ask each question. 
d. Make sure you understand the issues and are able to ask follow-up questions if 

necessary. For quick reference, fact sheets on the major issues are included in this 
packet.  

e. Research whether the legislator has taken any positions on issues referenced in the 
questions. You may want to check the legislator’s website for this information.  

2. At the interview: 
a. Listen carefully!  
b. Maintain nonpartisanship – you are representing the League.  
c. Be sure your record of the interview(s) includes the name of the legislator 

responding to each question.  Clarify whether answers are on or off the record. 
d. Be cordial and pleasant even if you disagree on an issue.  
e. Be sure to thank them if you know they supported or sponsored bills the League 

has supported -- especially redistricting reform.   
f. Don’t be afraid to ask follow-up questions, especially if they haven’t really 

answered the question.  
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g. Save your lobbying for another visit. This is not the time to argue League 
positions.  

h. Be sure to ask the legislators about their own legislative priorities and report this 
on the response form.  

i. Educate legislators about the League and invite them to join the League, or renew 
membership.  

i. Take membership applications with you. 
ii. Give them sample copies of League publications – your own, LWVPA 

and/or LWVUS. 
j. Be alert for signals that the interview should be coming to a close and do your 

best to end the interview on a positive note.  
 

3. After the interview: 
a. Send a written thank-you note immediately after your interview. You may want to 

send an email thank-you note that day and then follow up with a hand-written 
note.  

b. Share the results of your interview with the LWVPA office! Complete the 
report form and answer sheets and submit them by March 4, 2018.  Either: 

i. Fill out the Google Form here:  (preferred) 
ii. Email the forms to info@palwv.org 

iii. Mail hard copies to:  LWVPA, 226 Forster Street, Harrisburg, PA 17102  
 
If you have any other questions, or if there is anything we can do to support your legislative 
interview process, please don’t hesitate to contact us.  These interviews are a crucial part of our 
legislative advocacy efforts because they help to forge a relationship with legislators as well as 
give us an idea of where legislators stand on our issues. We couldn’t do it without you! 
 
In League,  

 
Suzanne Almeida 
Executive Director 
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